
HOW TO USE UPM RADIO
A step-by-step guide to setting up your station, uploading audio, creating playlists, adding live DJs,

publishing podcasts and monitoring listeners.



STEP 1: Open Your Station
After signing in, your dashboard shows your package, storage, station status and expiration date. Select Manage
My Station to enter the control panel. Select Public Page to see what listeners will see.



STEP 2: Complete Your Station Profile
Go to Settings → Profile. Enter your station name, genre, timezone, description and website address. Select
Save Settings.



STEP 3: Add Your Station Logo
Go to Settings → Branding. Upload a square PNG or JPG logo. A 500 × 500 image is recommended.



STEP 4: Review Broadcasting Information
Go to Settings → Broadcasting to find your stream URL, server, ports and mount point. Use the copy buttons
instead of typing the information manually.



STEP 5: Set Up AutoDJ
Go to Settings → AutoDJ. Review your bitrate, audio format, crossfade method and crossfade duration. AutoDJ
keeps your station playing when a live DJ is not connected.



STEP 6: Upload Music or Audio
Select Media, then Upload Media. Upload music, interviews, station IDs, commercials or other approved audio.
Only upload audio you have permission to broadcast.



STEP 7: Create and Schedule Playlists
Select Playlists → Create Playlist. Add uploaded audio, place songs in order and enable the playlist. Use View
Schedule to choose when each playlist runs.



STEP 8: Monitor What Is Playing
Select Overview to see whether the station is live, the current bitrate, storage usage, what is playing now, what
plays next, the current schedule and recent song history.



STEP 9: Add a Live DJ or Streamer
Select Broadcast → Add DJ. Create a unique username and strong password, enter the display name, activate
the account and optionally enforce scheduled hours.



STEP 10: Connect Live Broadcasting Software
The Broadcast page includes setup information for BUTT, OBS Studio and Mixxx. Copy the host, port, mount
point, username and password into your selected program.



STEP 11: Track Live Listeners
Select Listeners to view current listeners, unique IP addresses, countries, devices, connection time and listening
duration.



STEP 12: Create a Podcast
Select Podcasts → New Podcast. Add the podcast title, description, author, email, language, website and
square cover art.



STEP 13: Add Podcast Episodes
Open the podcast and select New Episode. Add the episode title, audio file, description and publishing
information.



STEP 14: Choose the Right Plan
Open Pricing to compare storage, bitrate and listener limits. Upgrade when your station needs more storage,
higher audio quality or more listeners.


